UY BAN NHAN DAN CONG HOA XA HQI CHUNGHIA VIET NAM

THANH PHO LANG SON Doc lap - Tw do - Hanh phc
$6: 284 /GM-UBND TP. Lang Son, ngay 12 thang 6 nam 2024
GIAY MOI

Dw Héi nghi tap huan, hwéng dan sir dung hé théng Phan mém
quan ly ho so can b, cdng chirc, vién chire va nguoi lao dong

Thyc hién Cong vén sO 1356/STTTT-CDS ngay 11/6/2023 cua S& Thong
tin va truyén thong tinh Lang Son vé viéc tap huan, hudng dan s dung hé thong
phan mém quan 1y ho so can bo, cong chuc, vién chirc va nguoi lao dong tinh
Lang Son.

UBND thanh pho d¢ nghi cc co quan, don vi, UBND céc phuong, X cir
can bg, cong chuc, vién chire tham gia tdp huan theo Chuong trinh cua S
Thong tin Truyén thong cu thé nhu sau:

1. Thoi gian: 13 gio 45 phut, ngay 14/6/2024

2. Pia diém: Hoi truong tang 4, try s HDND - UBND thanh phé Lang
Son (56 02, duong Lé Loi, phuwong Vinh Trai, thanh pho Lang Son)

3. Thanh phan:

- Cong chure, vién chirc dugc giao phu trach tai khoan quan tri phan mém
quan Iy ho so CBCCVC tai cac co quan chuyén mon, cac don vi su nghi¢p, cac don
vi truong hoc cong lap, Hoi chit thap do, Ho1 Bong Y, UBND cac phuong, xa;

- Lanh dao, cong chirc Phong Noi vu thanh phd.

4. Noi dung tip huén:

- Giot thiu cac chirc nang, tinh nang méi nang cap, bd sung ciia phan
mém quan ly ho so CBCCVC tinh Lang Son.

- Pao tao huéng dan quan tri, van hanh hé théng cho can bd quan tri cla
cac co quan, don vi.

- Huong dan nghiép vu tra clru, bao cao thong ke, khai thac thong tin, dir
liéu trén h¢ thong phuc vu cong tac td chiic can bd cua co quan, don vi.

- Huong dan truy cap, cip nhat, bd sung, chuin hoa théng tin hd so ca

nhan trén phan mém, dam bao dap ung day du cac truong thong tin theo quy
dinh cua B§ Noi vu.

* Luu y: Cong chirc, vien chirc tham gia lop tap hudn, dé nghi mang theo
mdy tinh sach tay, 6 cam dién (néu c6) dé thue hanh, thao tac trén phan mém.

(Tai liéu hudmg dan giri kém trén Hé thong VNPT-iOffice)
5. To chirc thue hién:



2

- Van phong HDND va UBND thanh pho b6 tri Hoi truong, dam bao céc
diéu kién, trang thiét b,i phuc vu 16p tap huan (Hoi truong, loa dai, duong truyén
internet, wifi, may chiéu...).
- Céc co quan, don vi cit CBCCVC tham gia tip huan day du, dung thanh phan.
UBND thanh phd tran trong kinh moi./.

Noi nhén: TL. CHU TICH

- Nhu trén; ! X ~

_CT. PCT UBND: | CHANH VAN PHONG
- Phong NV;

- CPVP, CV THNC;
- Luu: VT(TTPT).

Lang Thi Trinh
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