UBND THANH PHO LANG SON CONG HOA XA HOI CHU NGHIA VIET NAM

VAN PHONG HPND-UBND Déc 1ap - Tw do - Hanh phuc
S6: 62 /TB-VP TP. Lang Son, ngay /7thang 9 nam 2024
THONG BAO

Vé viéc phén cong cong chirc, Vién chire, ngudi lao djng
Vin phong HDND - UBND thanh pho phuc vu ky hop thir Mudi sau
HDND thanh pho Lang Son, khoa XXI, nhiém ky 2021-2026

Thuc hién Thong bao sé 932/TB-HPND ngay 13/9/2024 ctua Thudng truc
HDND thanh phb vé Chuong trinh, noi dung ky hop thd Mudi sau (ky hop
chuyén dé) Hoi dong nhan dan thanh phd Lang Son, khéa XXI, nhiém ky 2021-
2026. Ky hop that Muoi sau HDND thanh phé khoa XXI, nhiém ky 2021-2026
duoc to chirc trong 1/2 ngay, bat dau tir 13 gio 45 pht, ngay 20/9/2024 (thir Sau)
tai Hoi trudng tang 4, tru s& HDND-UBND thanh phé.

Pé chuan bi tét cac diéu kién phuc vu ky hop, Vian phong HDND - UBND
thanh phd phan cong nhiém vu cong chirc, vién chiic, ngudi lao dong Vin phong
thuc hién nhiém vu nhu sau:

1. GiGp Thuwong truc HDND thanh pho doén tiép cac dai biéu: Cac
dong chi L&nh dao Vian phong HDND-UBND thanh pho.

2. Thuc hién cong tic to chire tai ky hop: P/c Lang Thi Trinh - Chanh
Vin phong HDND - UBND thanh phd.

3. Thuyc hién nhiém vu Thu ky ky hop:

P/c Vii Lé Diing - Ph6 Chanh Vin phong HDND-UBND thanh phd: Két
thic ky hop tham muu xay dung Bao cdo két qua ky hop; hoan chinh ho so, bién
ban ky hop dé bao cdo cap trén theo quy dinh.

4. Chuan bi ti liéu:

- B/c Vii Lé Diing, Ph6 CVP — T6 trudng;

- P/c Tran Thi My Hanh, CV Vin phong — T6 pho: La ddu méi hudng
dan, theo ddi, dén dbc, kiém tra viéc chuan bi tai liéu ky hop, sap xép tai liu
phuc vu ky hop;

- P/c Nguyén Nhu L&, CV Vin phong - T6 vién: Pon doc phong Noi vu
chuan bj tai liéu, chuyén 01 ban ctng tai liéu cho t6 in an tai liéu (qua d/c Luwong
B4 Hung); sap xép tai liéu phuc vu ky hop;

- P/c Lé Buc Huy, CV Van phong - To vién: Pon ddc phong Tai chinh -
Ké hoach chuan bj tai liéu, chuyén 01 ban cung tai liéu cho to in an tai liéu (qua
d/c Lwong Ba Himg); sap xép tai lieu phuc vu ky hop;
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- B/c Nguyén Thi Tuoi, CV Vin phong - T vién: Pén déc phong Tai
nguyén — M6i truong chuan bj tai liéu, chuyén 01 ban cimg tai liéu cho té in 4n
tai liéu (qua d/c Luong Bd Hing); sap xép tai liéu phuc vu ky hop;

- B/c Luong Ba Hung, Pudng Lé Thi, Hoang Pinh Trudng - T vién: Nhan
tai liéu, in 4n, sép xép tai liéu phuc vu ky hop;

- B/c Buong Lé Thi, Hoang Thi Lan, Hoang Quynh Nga, Pham Chi Diing
- T6 vién: In tén dan bia, viét bia kep, dong dau tai liéu;

- Bb/c Tran Thi My Hanh, Mai Quynh Lién, Hoang Ngoc Loan: Chuyén tai
liéu hop dén dai biéu.

5. Chuén bj co s& vat chit, trang tri khanh tiét va hau can:

- B/c Hoang Van Btic, Phd Chanh Vian phong chi dao.

- Cac Chuyén vién thuc hién nhiém vu (P/c Hoang Lé Phuong, Lé Durc
Huy, Lwong Bd Hiing, Pham Chi Diing, Nguyén Thi Hirong).

- Nhiém vu:

+ Phéi hop voi Trung tim Van hoa - Thé thao thanh phé trang tri Hoi
truong, maket, ddm bao am thanh, anh sang, l0a, nhac chio cd; bién tén Chu toa,
Thu ky ky hop; bién chirc danh lanh dao thanh phd; so do chd ngdi dai biéu
HDND thanh phé... chuén bi cde, chén, hoa trang tri HO1 truong, hoa tang 1anh
dao; vé sinh Hoi truong, thoi gian thuc hién xong trude 11 gio 00 phat, ngay
20/9/2024.

+ Chuan bi hau can xong trudc 13 gio 15 phit ngay 20/9/2024.

+ L¢& tan nudc tai ky hop: D/c Nguyén Thi Tuoi, Lé Pic Huy, Nguyén
Nhu L&, Tran Thi M Hanh.

+ Chuan bj kinh phi, thuc hién cip phat ché do cho céac dai biéu du ky hop
(Hoang Lé Phuwong - Té trwong, Hodng Ngoc Loan, Hodang Quynh Nga, Hoang
Thi Lan).

6. P/c Vii Lé Diing - Phé Chanh Van phong

- Gitip Chanh Vin phong chi dao theo ddi, don dc cong chirc, ngudi lao
dong thudc Van phong HDND - UBND thanh phé thuc hién nhi€ém vu phuc vu
ky hop (dén doc cdac don vi quri dii S6 lrong tai liéu, chuyén Gidy moi tai liéu
dam bao thoi gian quy dinh cua Héi dong...).

- Giam sat, chi dao bo phan Van thu viéc ban hanh cac Nghi quyét dam
bao thoi gian quy dinh.

- Chiu trach nhiém kiém tra, d6n doc chuan bi chu do co s& vat chat, cong
tac hau can, diéu kién k¥ thuat... phuc vu ky hop; chi dao phat bo sung tai liéu
dung theo thur ty trinh tai ky hop.
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* Lwu y: Dlc Vi Lé Diing - Pho Chanh Van phong bao cdao Chdanh Vdn
phong vé Viéc chudn bi phuc vu ky hop truée 09 gior 00 phit ngay 20/9/2024.

Pé nghi cong chirc, vién chirc, nguoi lao dong Vin phong HPND -
UBND thanh phé thuc hién nhiém vu duoc phan cong, phdi hop nhip nhang
gitra cac by phan; thyc hién cac nhiém vu dot XUuAt, phat sinh theo yéu cau cia
Thuong truc HDND, Lanh dao UBND thanh phé, Lanh dao Van phong HDND -
UBND dé dam bao ky hop dién ra thanh cong./.

e

Noi nhan:

- TT HDND TP (b/c);

- CT, PCT UBND TP;

- Toan thé Van phong HDND-UBND;
- Trung tm VH-TT TP;

- Luu: VT.

ANH VAN PHONG

1 ang Thi Trinh
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