UY BANNHANDAN  CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO LANG SON Doc lap - Tw do - Hanh phuc
Sb:378 /KH - UBND TP. Lang Son, ngay08 thang 10 nam 2024
KE HOACH

T6 chirc Hi nghi boi dudng cap nhat kién thirc
Iinh vwe van thu, luu trir nam 2024

~ Thyc hién K& hoach s6 40/KH-UBND ngay 26/01/2024 ciia UBND thanh
pho Lang Son vé trién khai cong tac van thu, luu trit trén dia ban thanh pho
Lang Son ndm 2024.
Uy ban nhéan dan thanh phd xay dung Ké hoach té chic Hoi nghi boi
dudng nghi¢p vu cong tac van thu, luu trit ndm 2024, cu thé nhu sau:
I. MUC PiCH, YEU CAU:

1. Nham nang cao nhan thuc, trach nhiém cua cac co quan, don vi, cong
chire, vién chirc vé cong tac van thu, luu trit; hudng dan, trién khai thuc hién cac
quy dinh méi va dam bao thdng nhat trong viéc thyuc hién phéap luat vé cong tac
van thu, luu trit. Trién khai nhiém vu hién dai hoa cong tac van thu, luu trit;
quan 1y, sir dung van ban dién tt, 1ap ho so, tai liéu dién t&r nham day manh qua
trinh thuc hién cai cach hanh chinh trén dia ban thanh phé.

2. No6i dung boi dudng phai dam bao hiéu qua, trong tam, thiét thuc; giip
can bg, cong chtrc, vién churc nam viing nd1 dung can thuc hién céc quy trinh,
nghiép vu trong xt 1y vin ban gidy, van ban dién tir dé giai quyét cong viéc
hang ngay tai co quan, don vi.

II. NOI DUNG

1. Trién khai Nghi dinh s6 30/2020/ND-CP ngay 05/3/2020 ctia Chinh
phu vé€ cong tac van thu; Thong tu s6 10/2022/TT-BNV ngay 19/12/2022 cua
B truong BO NOi1 vu quy dinh thoi han bao quan tai li€u; Thong tu so
1C~’>/2023/TT-BNV ngay 31/8/2023 cua Bo truong B6 Noi vu quy dinh hudng
dan luu trir ho so thu tuc hanh chinh dién tr.

2. Hudng din 1ap Danh muc hd so, 1ap hd so va giao ndp hod so tai liéu
dién t vao Luu trit co quan.

I1I. THANH PHAN, THOI GIAN, PIA PIEM

1. Thanh ph:‘in:

- Céc co quan chuyén modn, don vi su nghi¢p truc thuoc UBND thanh phé:
mMoi co quan ¢t 01 1anh dao, 01 cong chirc phu trach céng tac van thu, Iuu trit.

- UBND cac phuong, xa: Chu tich l}oéc Pho Chu tich UBND phu trach
van thu luu trit, cong chitc Van phong - Thong ké.

2. Thoi gian: 01 ngay, dy kién trung tuan thang 11 nim 2024 (thoi gian
cu thé sé co6 thong bao sau).
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3. Dia diém: Hoi truong tang 4 — tru s¢ HDND va UBND thanh pho (so
02, dwong Lé Loi, phuong Vinh Trai, thanh pho Lang Son).

IV.BAO CAO VIEN

Bé0~cé0 vién la lanh dao phong chuyén moén thuoc S& Noi vu tinh Lang
Son va Vién thong Lang Son.

VI. TO CHUC THUC HIEN

1. Phong Noi vu

- Lap dy toan kinh phi cho viéc t6 chirc Hoi nghi; thyc hién ddy du ché do
thong tin bao cao; phoi hop voi Phong Tai chinh thanh pho thanh quyét toan
kinh phi t6 chirc Ho1 nghi kip thoi theo ding quy dinh hién hanh.

- Téng hop, quan 1y, theo doi, don ddc can bo, cong churc, vién chirc, can
bo hoi tham du Hoi nghi.

- Chuan bi tai liéu, moi béo céo vién; chuan bj cac dicu kién cén thiét va
cong tac hau can tai Hoi nghi.

2. Van phong HDND - UBND

- Phat hanh gidy moi cac thanh phan tham du.

- Thyc hi¢n cong tac td chtrc HoOi nghi;

- Chgén bi Hoi trudong, ma Igétq, am thanh, loa mic, cac trang thiét bi may
chiéu va diéu kién can thiét khac dé to6 chuc Hoi nghi.

3. Cac co quan, don vi, phuong, xa: lap danh sach can b, cong chirc,
vién chire, can bd hoi tham dy hoi nghi boi dudng (theo bi€u mau gui kem) gui
vé UBND thanh phé (qua Phong Noi vu) trude ngay 15/10/2024.

Cir dling, dii thanh phan tham dy Hoi nghi boi dudng theo ké hoach; mdi
don vi mang theo 01 may tinh xach tay dé thuc hanh./.

Trén dy la ké hoach t0 chirc Hoi nghi boi dudng cap nhit kién thic linh
vuc van thu, luu trit ndm 2024 cua UBND thanh pho Lang Son./.

Noi nhégn: CHU TICH

- CT, cac PCT UBND TP;
- Cac co quan chuyén mén;
- Cac don vi sy nghiép;

- UBND cac phuong, xa;

- CPVP, CV, QTM,;

- Luu: VT (CNH).

Nguyén Vin Hanh
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